Central Silk Board

(Ministry of Textiles - Govt. of India)

CSB Complex, BTM Layout
Hfgarer, aTe® -560068 Madiwala, Bengaluru - 560 068

H.No.: HEICSB-9(4)/ fadr.Insp./2023-24/ fe=1e Date: 06.03.2026
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Subject: Forwarding of revised Official Language Inspection Proforma for reviewing the progress of
Hindi usage in the Central Silk Board.
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With reference to the subject cited above, it is to inform that the Headquarters/Institutes/
Organizations/Offices conduct Official Language inspections of their subordinate offices to review the progress
of Hindi usage across various units of the Central Silk Board on time to time. In view of the inspection

questionnaire of the Committee of Parliamentary on Official Language, amendments have been made to the
Official Language Inspection Proforma. The revised proforma is attached herewith.
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It is requested that in future, the Head Quarters/Institutes/Organizations/Offices should seek
information only in the revised proforma for the Official Language inspection of subordinate offices. It is also
noteworthy that the Institutes/Organizations/Offices must conduct Official Language inspection of their
subordinate units at least once a year. The review of the inspection should be sent to the concerned office and
follow-up action should be ensured on the review report and information of the same may also be sent to the
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Inspection Questionnaire regarding use of Hindi

fardiaTor fr I Date of Inspection :

1.| AT/ 3UFA/SHS T ATH ;
Name of office/undertaking/unit
FATTT FT 5-H

E-Mail of office :

2.| () TSTHTST Faeht 3nGAT F 3reTarersT F IR 7 Rroer fdaror Hr
anrE, Ife FIg &r

Date of last inspection regarding compliance of orders
relating to official Language, if any

(1) FHEET TTHTT HIAT SanT :

By the Committee of Parliamentary on Official

(@) Tfe sfRgiad & ar #1 a9 8(4) & 3ideTd 3mger IR fahw
e §72 g &, a il & 1 e & fore eiRa fawat fr g2
Holdel < | (IR 3mger & 9fd Gerear )

If notifed, whether orders under rule 8(4) have been issued. If
so, please enclose the list of subjects specified to work in
Hindi. (Attach the copy of the order issued)

Language : fesT® Date :
(@fe sudrr weram wfafa garr @deror fear o
g @ afAfa A Re T Imamst W egadt FRa$
& sgadsr Feufa sreer & d@oeer i Sw
In case, inspection has been done by the
Committee of Parliamentary on Official Language,
the updated status of follow up action on the
assurances given to the Committee should be
attached separately)
(2) aET HATCIA/IE HATT SaT : - _
By the Ministry of Textiles/Home affairs. Date :
(3) HEATe 3Tie @RI : - _
By Head quarter etc. Date :
(4) 3T (TSTHTST TIHTIT/ARTHIE/EY. .. ScATNG SN : & Date -
By others Deptt. Of Official Language/TOLIC/RIO. ate:
3.| () FFaT FraTerT TSTHTN TA, 1976 (FUT WNMAT 1987) & | AR & A fOgmer
e 10(4) & 3ideTa sfogRa 82 gear va fafy
Has the office been notified under Rule 10(4) of the Official | If yes, Yes Notification
Language Rules 1976 (as amended 1987) No. and Date
g 8T, dr HRoT

If No, the reason

gYes / s§INo




(i) T 39S TR H IR TSTHNT FRATeadT ATATT T 75T
§3rr%?2ﬂ%: g, Y AR 37ETeT HIATT & 7 d Ial
CREIEEITS)

Whether Town Official Language Implementation
Committee has been constituted in your town? If yes,
Please state the name & address of the office of the
Chairman, TOLIC (with Telephone No.)

(ii) I &7, ar AT U FRATIT 3HHT Fe&g g2 IS
STgr dr RoT |

If so, whether your office is a member of this committee? If
not, then reason thereof.

(iii) ¥ TYe=T gl AT AIR ASTHINT FATeadd ATATT T
ot 3 T 3T TR T A s v A2 A &
Fudr Al &1 3ec@ |

Did the Head of your office attend the meetings of the

Town Official Language Implementation Committee held
during the year? If yes, please state the date.

(iv) 931 A T o aral ATOERYAORRGT & a7 g

YeodTH |
Name and designation of the Officer(s), who attended the

meeting.

37T RY/FRdToTS

Officers/Executive

IR FRYTHR/HFEI

Employees/Non-Executive

)
Total

1

2

(1) SARET 6T Hor FEAT

Total number of employees

(2) f&&r & gdorar grea

Proficient in Hindi.

(3) TEET 1 FrRIETHS AT 9o

Having working knowledge of Hindi.

(4) T&Y # yfaTor greq T @

Undergoing training in Hindi.

(5) Toreg 378 f&Sr & ufAfera forar sar
¢

Yet to be sent for training in Hindi.

(6) T&&T 3 1o et aTell T TEAT
No. of employees who do their work
in Hindi.




6.

3¥ed A @ B STete arel st Bl A gdior vd G &1 @S FAT gred arar @
AR 37 JATRIRAT 3R FATRAT Hr T&aT S 39T 1 B F g &1

Out of above, No. of Hindi knowing officers & employees i.e. those who are proficient in Hindi
and those having working knowledge of Hindi, perform their work in Hindi.

. PR/ | I BRIl HAARY e
T eI & Officers/Executive | Employees/ Non- Total
Work in Percentage Executive

(i) | 25% & ¥ arer Up to 25%

(i) | 26% & 54% T FT aror
From 26% to 54%

(iii) | 55% & 79% deh T aTer
From 55% to 79%

(V) | 80% & 89% de &t aTar
From 80% to 89%

(Vi) | 90% & 99% de & aTar
From 90% to 99%

(Vil) | erq-gfarerd ser arer Cent percent

7. () Fel TR T&T®  Total No. of Clerical staff
(@) 31H & fohcet ESY €18 St &

No. of those knowing Hindi typing
(1) TEEY T3 X arel P ooy

No of those who are engaged on Hindi typing work

8. () For 3MYfAAF  Total No. of Stenographers
(@) f&&r snyfaft siree arer smerfaftes

No. of those knowing Hindi Stenography
(1) f&ET 3mRIforfy 3 & e tet arel 3MYfrfen

No. of those who are engaged on Hindi Stenography
work

(1) Foerer JrfRmTdy Y oF Reoreerer 81 &

No. of Officers giving dictation in Hindi

9. a1 R/ ersfianfEdr snyfaf & Sireier arer st
T ST FATAT IAT &2

Whether a Roster has been maintained of the employees
who do not know Hindi/Hindi Typing/Hindi Stenography?

() FIAT ATHVT FATead=T AT 71fdT 872

Whether Official Language Implementation Committee
exists?

(@) Ao T a¥ & R 3mAford 3oa afafa i St Hr
For weam (fafat w1 oo #)

Total Nos. of meetings held during the last one year.
(Mention dates of Meetings)




10.

T TSTATST TG/ G hr GRETehIT Iuelets 572

Whether the books pertaining to the Official Language
Act/Rules are available in the office?

1.

el el 3T
Total Only English

gfassT Bilingual
(Iers gAfd)

HFEY /AT
Computer/ Laptop

T Softwares

USCHIN/HETIS Tlfgcd/dhaile Tealdell TATcd ¥T &
39eTst § HR g TRl 3regamat st faaia & arg 872

Whether Dictionaries/Glossaries & Help
Literature/Technical Terminology are adequately

available and the same have been distributed amongst
the Officers/Sections?

el FEar Total :
RHIRA/HERET
Fr faaRkd

Distributed amongst
the Officers/ Officials

el @l fadia
Distributed amongst
the Sections

13.

() FIT ISTHTYT fTHT SaRT eI aTfseh HRIHH Irod
gl g ?

Do you receive Annual programme issued by Deptt. Of
Official Language regularly?

(@) &1 39 aT¥® HwA & AU aear 3k TorsmT
sfefaar/fad & gaus FAT-88T W HATET & gl
R /FFaREr & eare & are 7w §2 (Rawor w@eea
)

Whether the targets prescribed in the Annual
Programme and the provisions of Official Language
Act/Rules have been brought in the notice of

officers/employees from time to time? (Attach the
details)

14.

TISTTST A F AT R el & foIv faay o @ fagea
FHHATRAT T STRT

Details of employees appointed specially for doing work
pertaining to Official Language

15.

FIT TISA/3UsheA H o ST dTell AHARNT IT GeleaATd
g3t H JeA-97 Iy ST 7 @ § 3R 3 3R
AR EGEIREE T ks

Are the question papers of Department or promotional
examinations conducted by the organization/Undertaking
prepared bilingually and whether an option for answering
them in Hindi is provided?

16.

(F) NUS a¥ & frgel B FRMAT Tars g gor
3 fafy

No. of Hindi workshops held during the last one year
and its dates.

(@) &1 a¥ & SR B feaa/acdre/a@arsT #rr arar?
Ife; gf, ar e ?

Has the office organized Hindi day/Hindi week/Hindi
Fortnight during the year? If so, when?




17. | fpaer ForaiRal & a¥ & e A &9 & R & fw aw &7 & | 3w Officers
TR O ST T$TaT hr ehe; qRERR ANSTeAT T TS 3STAT?
No. of employees, who took advantage of the cash award | F#aRI Officials :
scheme of Department of Official Language on the basis of the
total work done by them originally in Hindi during the year?
18. | () Frfferr 3 et Foberet Tforee 87
(a) Total number of registers in office?
(@) 3% | ¥ fohdet TTareex] 7 giafsear fger 7 v ST g2
(b) Out of above in how many registers entries are recorded in
Hindi?
19. | () Rroer a¥ & e Jeaet &1 @lig W 3T - Fof S
(a) Expenditure on the purchase of books during the last years.
(@) &Y qeaent o) o7 i a1 [y
(b) Amount spent on Hindi Books.
20. | qroraTTeT TR, 1976 3 4T 12 & TR Ao H 11T 7T i
foreg3it 1 fearor & | (3meer #r wfer Ferwer )
Give details regarding check point set up in the office as per Rule
12 of the Official Language Rules, 1976. (Attach copy of the
order)
21. FTET garT e afesrar anfecy 3nfe
Procedural literature etc. prescribed by the office
i faor Fel RBET T 3ASN Sl # | hdel IS H | ohadl fgal A
Total Both in Hindi & In English In Hindi only
English only
IS Code
2. Ag31el Manual
31 ufshar anfged
Other procedural literature
4. | Aeter (999) Standard
Forms
5 | wsHraey
Rubber Stamps*
6. | ATAYee Name plate
7. | @TgeT &1 Sign Board
8. | &el seal
9. | g7-9fi¥ Letter-Heads
10. | Iforeet & o
Headings of Registers
M. | geenRa &8
Incumbency Board
12. | of=rg #r8
Visiting Card
13. | 3= Others

* T I3 T Hef AN Y BT Ueh 1Tl I MR HeAdol Y |

* Please enclose impressions of all rubber stamps on a separate sheet.




22. FoaT TrTeT Arfafas i 4w 3(3) @ Ry qamw |
Please indicate the position of compliance of section 3(3) of Official Language Act.
(ool T gy o 317hs IdTU) (Please indicate the data for the last one year)

AT/ TA/FATT fada FI faATaT (S S & &) A FAT Y & HEIR W HFs &/

# | sETelg & favor
Particulars of the document

ol
k)
Total

fger T 373
IR
Both in Hindi
& English

hddl A A
In English
only

EECRAR:}
In Hindi only

2

TTHTST 3¢ General Orders

N

9 fTaAfadr Press

communigue

TfdeTT Contracts

ST Agreements

TS Licences

AT Permits

AfeT Notices

=T BIH Forms of Tenders

© o N o g M w

gemafae 3R 3= RO

Administrative and other
reports

10. | FriwA/FRT
Agenda/Minutes

1. | semRrer afyesre

Published Journals

12. | genrfara fasmaeT Published

Advertisement

13. | f# =0T 97 Invitation Card

14. 31T Other

23. R & waEr fr Ryl

Correspondence in Hindi

AT/ FA/AT fadaw & [FATET (a7 3 &y ) # FAreT 3% (Ao va a¥) & e

oy 3THhs &/

(o) &Y # uree ot T

Total No. of letters received in Hindi

@) foreenT EET & 3% fegam arar

No. of those replied to in Hindi

(1) TorAepT 331G & 3a) fam arar

No. of those replied to in English

(51) TTeRT 3% ST 319781 =Tgr &1

No. of those not required to be replied




24. STHAIFAGI/EEA/IfAC GERT AR ¢ 3t FT 53N (TGAE F97fer RAIE & Hiepst &
3MYR R TF q§ & 3+s 4T S0)

Details of letters sent by Undertakings/Office/unit: (Figures of last one year on the
basis of quarterly progress reports may be given)

AT/ FA/AT fadaw & [FATET (57 T &1y &) # FAT a9 3 HEN W HFs &/

BE/eiaemdt & | o S A | Aor qw gA | Bl /efaemdr &
& Fe A T gAT AT
& gfaerd
1 2 3 4
‘F 8T HI
T aT Fr
AU 8T Pl
# TAegaRT AU SAN/AIA § o Hel cATFAINA 39 A IUGF STAhRY I ST FY
MEIN TR ISR AP AR TEE |

| hereby certify that | have personally verified the above information and that it is
complete and correct in all respects.

ICGICIE HIRATCII/SHTS & GHqE
Date : o EETER d HeX

Signature and Seal of the
Head of the Office/Unit

fAETOT F arel TSR T gEAERT

Signatures of the inspecting officer

odTH d YcellH
Name and designation

FRITT gar
Office Address
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14)

QU Exl G RA Ly A DR G AN L E 1

¢RT 3(3) & HETSAl & T NS BIEeT
fATHA-10(4) & 3iTeTa FraTer sifRgasT i fEafa
fT#-8(4) & 37ceTd ST 3mcer & afar

S foig ITaeT Teelt 3merer hr ufa
orEext &7 =

WIS T HAT

qar-geir

T T HEI/ATHYICE, BIH/IIH, Hleleh AT
faaTer Raré &r ufa

YYUT-TaiY

g3 9Tcd Jail

TT.1.H. T 5 & HRIGec

fEEr #1177 /EohoT, Al IEex

fEEr srierme IoeeT @ Rare






