UT= FORM - 4 FEAR 4. Employee No.

1T 39T i / CENTRAL SILK BOARD

T WA (VA §EHR) / MINISTRY OF TEXTILES (GOVT. OF INDIA)
STTeT% | BENGALURU - 560 068

s e Jeie Rue o

FORM OF ANNUAL PERFORMANCE ASSESSMENT REPORT

IS &7 W, & Wedeh,
3= o7 feataer, e ot fefuep
SENIOR FIELD ASSISTANT, FIELD ASSISTANT,
UPPER DIVISION CLERK, LOWER DIVISION CLERK

FHRATAT / GEIF / &g T T
Name of the Office / Institute / Station

/T 31t i Rt
Report for the year / period ending

T/ Part — |
dIfadas SART Personal Data

(e W ST ERT 9K ST o fet)

(To be filled by the Administrative Section concerned)

1. UeYRI 11T Name of the Official

2.  FY9RIE. Employee No.

3. TEAW/¥RA 98 Designation/Post held

4. 9d Hige B o= 9 TR Pay and Level in Pay Matrix

5.  aaHE S | e arie

Date of appointment to the present grade

6. o AT/ EATT el T 27

Whether Permanent, Temporary or Officiating
7. T 1 I Place of posting
8. = fdf¥ Date of Birth




9. o USYR .S/ &7
Whether the official belongs to SC/ST

10. RO =t 2@l & a9 3o fora-fohe
STIANTE § S foham aem Ui o

foha™ THI ek i Toha?

Sections in which served during the year under
report and period of service in each ?

11. a9 % IR g W @A & HROT
1 G Srufedfd s sraty

Period of absence from duty on leave,
during the year.

12, Afg IEH a9 & IRA e
foram &1, af oo
If he/she has undergone training
during the year, specify.

qT/ Part - i
-HAThA Self Appraisal

(o et oAt Rt foralt T ¥et & 37eh 5T o ST o ferw)
(To befilled by the Official reported upon)

1.(F) Feieal & TieTe faeror

(a) Brief description of duties :

@) & PE/AhID! B D TP (haeT &1 TEHIREr & o) |

(b)  Nature of field woks/technical assingments (for field staff only)



MR BRT oo, o, T o 99 / ! 3TarY H AT T S 41 99 / Aty |’
Tt Sueifseat = wrieT ST | afe SueifsuEt o i @l a SReTS | (53 ST arer SRie "
T TTQ T | 377 ST e, o 100 Sresi b 21T = 1)

Brief resume of the work done by you during the year/period from .................cviiinne. to
.............................. bringing out any special achievements during the year/period.
In the event of shortfall in achievements furnish reasons (The resume to be furnished within
the space provided, limited to 100.)

<% Date : TEER Signature

"It/ Part -
(RaiE forem ot rfast 1 Jedis)

Assessment of the Reporting Officer

o1 Rote feram amet etfaserdt sr-11 7 5 e =IR 9
T €2

Does the Reporting Officer agree with the
statement made in Part- Il ?

i T&l, o el doh TTRHT & 3T IHeh T |

If not, the extent of disagreement and reasons therefor.

e &t ferfT State of Health

AT FlEHTT T W ol o1
General intelligence and Keenness to learn.



FuaT fget & feiaas FH, a6 T H 3R 36

BTE, TS Tfaent aur I i WEREd, faerfom

TR AT, 1S o Heed | feh T 1 o . 1 .

(T T UgTT) TEeTe sht WHTAT b1 Tei § Sooid ol |
Please state briefly quantum of O and M (Organization &
Method) aspect of work done in regard to recording,
indexing and weeding out files, maintenance of Guard
files and registers, furnishing of returns, etc.

AT <l TG T F
Knowledge of Office procedure

T, fafmi qom SRRl &t ar=T 3iR sTefed
1 o forers T H 9
Knowledge of Rules, Regulations and instructions

in general and with particular reference to the
work allotted to him/her.

T Tl FITC
Quality of work

T Frawt o fafamt s wet ST yEnT A
1 T

Ability to apply the relevant Rules and
Regulations correctly.

HIHEAT ! FEHAT & TG i &

Capacity for examining the cases thoroughly

fouqur SR STreiE i Hife
Quality of Noting and Drafting

o FIeE ot qeRd
Promptness in disposal of work

Oeiie AT ol Tds &9 T WU i 70T
Capacity to handle intricate cases independently



10.

1.

12.
13.

14.

qhtept &9aT TECHNICAL ABILITY
(FepTent Tat & feTu/For Technical Official)

®) a9 % IR ISURT §RT afaer qep-ient qo@msit
! TIe i TRl ST T Todich fohaT ST,
forae e T foran STU fop qgumt 3 e &
I THHRT Y el b T i T oA T & |

a) An assessment of the technical competence
of the official in dealing with diverse technical
problems during the year should be given
bringing out clearly the extent to which the official
has kept himself/herself up-to-date in his/her field.

W) SRUGESF: [|SFe  [JFd sl [ |IsT [ HWew [ e
b) RFD Score: [ ] Excellent [ ] Very Good [ ] Good [ | Fair [ ] Poor

SN RG]

Amenability to discipline

IR | 9T o ITe]
Punctuality in attendance

qrelt U o AT Hee/Sdush
Relations with fellow employees / public
relations (wherever applicable)

A Integrity

1 RS ot 37T H ATRETE! 9 ShiH T 4T 37 SR 9
TSR i TG hl TS & ? IS &7, A SRl Gl AT < |

Has the Official been reprimanded for indifferent

work or for other causes during the period under
report ? If so, please give brief particulars.

FIT HHAR F YT 17 g IHE AT Soei@ 1T
feraT & 2 3TeT W&IT | Iooid |

Has the Official done any outstanding or notable
work meriting commendation ? Briefly mention them.



15.

16.

FHife FEROT (IFe/agd 3T/ 3T=s1/ 3 7raa/ 3 iad | &H)

Grading (Outstanding/Very Good/Good/Average/
Below Average)

(Rt AR ol T e ST Shife 8T &F ST =1eY 5T o
39 faferse 7o T e feaEe S § 7 o7 A, U9 wife
o & foTu RN 1 Tt Ioeia AT STET =mfe |)

(An Official should not be graded Outstanding unless
exceptional qualities and performance have been
noticed; grounds for giving such grading should

be clearly brought out.)

Igfe STl SR/AT ST Setaar & fosmr
3R TX&T0T B Jtfere |

Effectiveness in the development and protection of
SCs and/or STs.

(F) 1.3/ 31.5.57.% Uf gt

(@)  Attitude towards SCs and/or STs

(@) g =T & Ui Gegsietdr

(b)  Sensitive to social justice

() JeIGT il Aok 3R A A o foTg e 1.5
R/ 3TET 31517 3! = Grread i o forw
A TR TTe HRATE FIA hi &7 |

(c)  Ability to take quick and effective action to prevent and
quell atrocities and ensure justice to SCs and/or STs.

() 37.ST.3{I/37ere 315155 foehrd o sl Foiere

(d)  Effectiveness in bringing about the development
of SCs and/or STs.

e foram et STt o BT
Signature of the Reporting Officer

T (T2 3R )
Name (in Block Letters)

qe (Raie =t eraty 7)
Designation (during the period of report)

aRE Date

I Place




HOIT Part = IV

(TRAeTuT AfmRt Hi regfaan)
(REMARKS OF THE REVIEWING OFFICER)

TRIET0T SR & ST i 7T Tl i 31y

Length of service under the Reviewing Officer

T GAIETOT SRS 7 o1 | W & foh i feram aret
MRt 7 27T Rate Stad FramT 37X e & e qan
Tt T 1A Rl e § T g St e?

Is the Reviewing Officer satisfied that the Reporting
Officer has made his/her report with due care and
attention and after taking into account all the

relevant material ?

T 39 NUie o oot 3Tt §RT fohT 7T forem oot
TRYRT & Todich § Terd &7

Do you agree with the assessment of the Official
given by the Reporting Officer?

5 Tt =it Rure forett < 2@ €, afs & STS/3Ts.

& €, Al FIAT 3T A1 1 AR T H Sooig L foh =T
3T.ST./31.5T.511.% USHRI & 1 FSHIET T JodishT

qu e e At STy st SAfgia =maget qur 3t @ |
If the Official reported upon is a member of a SC/ST,
please indicate specifically whether the attitude of the
Reporting Officer in assesing the performance of the
SC/ST Official has been fair and just.

e fera= oot 3Tfueh Rl §RT &1 T8 AT

3TN o AR H AT feafor o 9o |
STt 3R Fife FHURoT Afed Tgamd &

T 1 o aR | o |

General remarks with specific comments about
the general remarks given by the Reporting Officer
and remarks about the meritorious work of the
Official including the grading.




T TRERT H T i RSN ¢ /A1 HiE

AT € fSeR ROt foreis S o foTe 3AeRt 9T
ST 91 R A 2t gU off 3Rt gt 3fad &t ?

3fg &, i foeiy &9 § Seoig L |

Has the Official any special characteristics and/ or
any abilities which would justify his/her selection
for special assignment or/out-of-turn promotion ?
If so, specify.

TARIETOT TR ST e

Signature of the Reviewing Officer

T (T2 3R W)
Name (in Block Letters)

g (RUiE &t erafy o)
Designation (during the period of report)

aRIE Date

I Place




